
                      Space Rental Rates
NOTE: Dollar figures in bold below are the rates most commonly applied to rental situations

With my signature I acknowledge receipt of this rate and policy sheet.
 

______________________________________   ______________________________________  ________________
Renter’s Name      Renter’s Signature             Date
 

STUDIO B 
30’ X 37’

THEATER 
57’ X 57’ 

(28’X37’ stage)

 
 
 

PAYMENTS

 
 

 
CANCELLATION POLICY & 

RENTER’S LIABILITY 5

FORMAL  
PRESENTATIONS 1

INFORMAL  
PRESENTATIONS 2

--

STUDIO A 
25’ X 32’

$75 
(5-hour  

minimum 3, 
 i.e. $375

--

$37 
(3-hour  

minimum 3, 
 i.e. $111)

$75 
(3-hour  

minimum 3,  
i.e. $225

$47 
(3-hour  

minimum 3, 
 i.e. $141)

TECH/DRESS REHEARSAL 
OR VIDEO/PHOTO SHOOT

CLASSES, REHEARSAL, 
DRESSING ROOM

LOAD-IN/OUT,  
PREF. PREP 4 $14 $16 $20

$22 
(2-hour min.)

$26 
(2-hour min.)

$40 
(2-hour min.)

$18 $22 $28
All types of space rental are formalized in a rental contract and the total estimated rental is subject to a 15/35/50 payment plan: 
 15% due at the time of reservation__________________________ 

35% due by Commitment Date (if not received on time, reservation is cancelled) __________________________
A refundable security deposit of $150 to $500 - at Dance Source Houston’s discretion,  

for any physical damages - is due one week before first presentation  __________________________ 
Final 50% balance due at beginning of last presentation

      
All payments made by Renter are deposited by Dance Source Houston as they are received. If, in the end, total payments exceed 
Renter’s total liability, Renter shall receive a refund: it total payments are less than Renter’s total liability, Renter shall be held liable for 
the balance owed. 
Unless already included as a part of a broader Barn performance/presentation space rental contract, Renter’s normal/spacing 
rehearsals and classes/workshops must always be paid up two weeks at a time. 
 
For presentational type of space use: 

Advance notice of         Renter’s Liability
Change/Cancellation:    for CancelledTime: 
by Back-out Date 6                       0%
by Commitment Date 6 15%
> 8 weeks  50%
> 6 weeks   70%
> 4 weeks   85%
< 4 weeks                    100%
 
Scheduling changes made by Renter may prompt rental 
contract amount to be refigured, altering the payment  
installment amounts indicated in thfriginal rental contract.

For non-presentational type of space use (i.e. space use for 
which audience or guests are not present in the space:

 
Advance notice of         Renter’s Liability
Change/Cancellation:    for Cancelled Time: 
> 48 hours    0%
24-48 hours  40%
2-24 hours  60%
0-2 hours  80%
no advance notice                    100%

5       Once Renter has received written or oral confirmation from Dance Source Houston that its requested time slot has been approved, Renter assumes financial 
liability for all of that scheduled time and can only be freed from that liability by providing adequate advance notice of any scheduling changes. Advance notice to 
Dance Source Houston is required not just of Renter’s cancellation of reserved studio time, but also of Renter’s shortening the overall duration, or shifting the start or 
end times. In other words, Renter must provide Dance Source Houston with any and all studio reservation changes as soon as they are known. 
HOW TO REPORT CHANGES/CANCELLATIONS: send e-mail to jhon@dancesourcehouston.org (if less than 48 hours’ notice you must also call 
713.224.3262)

1       For all presentational use of the facility, such as public events and performances, a facility manager is required and is included in the space rental fee.  
Personnel not included in the space rental fee are: stage crew, lighting/sound operators, ticket sellers, ushers, stage manager, etc.; you as renter provide that 
personnel yourself.
2       Informal Presentation space rental involves public presentation that is either in Studio A or B, or is in the Theater but meets all of the following criteria:
• Theater lighting is operated manually (no cues programmed in the lighting console) or has no more than 6 programmed lighting cues
• Total presentation run time, including intermission, is 90 minutes or less if with theatrical lighting, 120 minutes or less if with overhead fluorescent work lights
• Actual audience attendance is under 60 people if with theatrical lighting, under 80 people if with overhead fluorescent work lightings
• Presentation is very low-tech overall - no special audio or lighting needs, no significant scenery or props
The distinction as to whether a renter’s theater event is considered a “formal presentation” or “informal presentation” shall be at the sole discretion of Dance Source 
Houston.
3       In terms of billing, this minimum duration is measured backwards from “last one out” (i.e. from exact time of building lock-up). Anything occuring prior to this 
time interval (e.g. spacing rehearsal, tech rehearsal, presentation, etc.) is billed at the appropriate, pro-rated hourly rate. Discount for two shows on one day: if you 
do more than one show on a given day, the minimum billed per show is only 3 1/2 hours for a formal presentation, 2 1/2 hours for an informal presentation.

6       Back-out Date and Commitment Date are measured in weeks prior to first scheduled performance/presentation.
*        Reception space rental fee includes four (4) six foot rectangular tables and stack chairs. Renter must supply table cloths. Rental fees for parties, galas and 
private functions are quoted differently, on a case-by-case basis. All receptions and special events require a $75 cleaning fee.

4       Includes Renter’s use of space for such non-rehearsal purposes as light hanging/focusing, programming of lighting console, working on scenery, etc.

STUDIO B 
30’ X 37’

THEATER 
57’ X 57’ 

(28’X37’ stage)

STUDIO A 
’ X 32’


